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Hi [Manager’s Name],
I’m writing to request approval to attend the Southeast Building Conference (SEBC), taking place July 29–30, 2026, at the Orange County Convention Center in Orlando. 
SEBC is the largest regional building industry trade show in the Southeast, bringing together thousands of industry professionals, hundreds of exhibitors, and leading experts across construction, development, design, and sales. It offers a unique opportunity to gain practical insights, discover new products, and build relationships that directly support our business goals.
By attending SEBC, I will be able to:
· Stay current on industry trends and innovations impacting residential construction in our region 
· Explore new products and solutions from 350+ exhibitors that could improve efficiency, reduce costs, or enhance our offerings 
· Attend education sessions focused on relevant topics like building codes, operations, sales, and leadership 
· Build relationships with peers and industry leaders that can lead to new ideas, partnerships, and opportunities 
As a young professional, I’m also eligible for complimentary registration to SEBC, which includes access to dedicated young professional programming, education sessions, and networking opportunities on Wednesday, July 29. This makes attending SEBC an especially high-value opportunity for professional growth with minimal cost to the company.
If approved, I will ensure the company gets strong value from my attendance by:
· Sharing key takeaways and actionable insights with our team 
· Identifying new vendors, products, or strategies worth implementing 
· Bringing back materials, contacts, and ideas that support our current initiatives and future growth 
Here’s an estimated breakdown of costs:
· Conference Registration: $0 (A $189 value) 
· Hotel: $[Estimated total] 
· Travel: $[Estimated total] 
· Meals/Incidentals: $[Estimated total] 
· Total Estimated Investment: $[Total] 
I believe attending SEBC will be a valuable professional development opportunity and will directly benefit our team and company.
Thank you for considering my request. I’m happy to discuss further and provide additional details if helpful.
Best regards,
[Your Name]
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